
 

 

MINISTRY OF TOURISM DEVELOPMENT, WILD LIFE & CHRISTIAN RELIGIOUS AFFAIRS 

SRI  LANKA TOURISM DEVELOPMENT AUTHORITY 

VACANCIES 

 

Sri Lanka Tourism Development Authority (SLTDA) invites applications from suitably qualified and experienced 

applicants to fill the following vacancies of Sri Lanka Tourism Development Authority. 

 

General Requirements 

 

 An excellent command of English and Sinhala / Tamil languages. 

 Excellent interpersonal, networking, communication and leadership skills. 

 Ability to use common computer operating systems and packages as relevant to the job description. 

 

Management Assistant (12) 

 

Qualifications & Experience              a.  Should have passed the G. C. E. (Ordinary Level) examination in 

six (06) subjects with four (04) credit passes including Sinhala / 

Tamil / Mathematics / English in one sitting 

 

b. Should have passed minimum of three subjects (excluding 

Common General Test) at the G. C. E. (Advanced Level)  

 

c. Completed a course in word processing (MS Word) / type settings 

recognized by the Tertiary and Vocational Education Commission 

(TVEC) or obtained of similar proficiencies will be considered as 

an additional qualification 

 

Age : Should not be less than 18 years and not more than 45 years 

 

Salary Scale :  (MA 1-2) (Rs. 27,910/- 10 x 300- 7 x 350- 12 x 600 -12 x 710 Rs. 49,080/-  

   Initial Step  -  Rs. 25,018/ + Rs. 1,200/- + Cost of Living 

 

Fringe Benefits  : *  Medical insurance scheme covering the employee and family

  *     Loan facilities 

    *     Training for career enhancement 

    * Transport allowance  

 

Contributed to EPF & ETF : EPF  -  Employee will contribute 10% of the consolidated salary and  

the employer will contribute 15% 

 ETF  -    Employer will contribute 3% of the salary 

 

Recruitment Method             :   By a written test and an Interview 

 

    Submission of application    : 

 

The “application form” to be downloaded from our official web site (www.sltda.gov.lk/careers) and all the 

applications to be submitted as per the same format. Applicants who do not adhere to the instructions mentioned in 

the application and who submit incomplete applications shall not be eligible for the written examination.  

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.sltda.gov.lk/


 

 

 

 

 

 

 

 

 

The duly filled applications together with copies of certificates pertaining to academic / professional qualifications, 

work experience and the names of two non-related referees, should be forwarded under the registered post with the 

relevant position applied for marked on the top left-hand corner of the envelope to reach the undersigned on or 

before 06th February 2019. Those who are in the service of Government Departments/State Corporations/Statutory 

Boards should submit their applications through the respective Heads of Department. SLTDA decision is the final 

decision of the selection process. 

 

 

 

 

Chairman 

Sri Lanka Tourism Development Authority   

80, Galle Road, Colombo 03 



 

 

 

 
 
 

 

බඳවාගැනීමේ ක්රියාවාවය යාව ්ේබධ අ සව්ධ  රණය යාව රී කා ා ්ාරාය  
්ාව අන සධි ාරියාව ්තු මේ. 
 

 

http://www.sltda.gov.lk/
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APPLICATION FORM 
 

POST OF MANAGEMENT ASSISTANT 

 Employee Details: 

 

 Name   :   Mr. / Mrs. / Miss ………………………………………………………………………………………………………………… 

 Address  :   …………………………………………………………………………………………………………………………………………. 

 Contact No  :  Home  ………………………………….                                 Mobile  ……………………………… 

 Date of Birth :  …………………………………..                                           Age : ………………………. 

        ________________________________________________________________________________________ 

 Educational Qualifications: 

 

 G. C. E. (O/L) Examination 

 

Subjects Grade         Year  
Pls. attach copy 
of the 
certificates 

   Annexure (……) 

    

    

    

    

    

    

    

    

    

 

 G. C. E. (A/L) Examination 

Subjects Grade         Year  
Pls. attach copy 
of the 
certificates 

   Annexure (……) 
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 Degree  -  (Tick  in relevant field) 

 

HRM       Business Mgt. / Admn           Tourism Related       ICT Relatecd               Others  

     Public Admn 

 

Degree University/ Institute Valid Date 
Pls. attach copy 

of the certificates 

   Annexure (……) 

   Annexure (……) 

 

 Diploma/ Higher Diploma 

 

Diploma/     Higher Diploma University/ Institute 

 
Duration Pls. attach copy 

of the 
certificates 

 
From To 

Number of 
Years/ 

months 

  
 

  Annexure (….) 

  
 

  Annexure (….) 

  
 

  Annexure (….) 

  
 

  Annexure (….) 

 

 Certificate Courses 

 

Certificate Course Institute 

 
Duration Pls. attach copy 

of the 
certificates 

 
From To 

Number of 
Years/ 

months 

  
 

  Annexure (….) 

  
 

  Annexure (….) 

  
 

  Annexure (….) 
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  Annexure (….) 

  
 

  Annexure (….) 

  
 

  Annexure (….) 

  
 

  Annexure (….) 

 

     _____________________________________________________________________________________________________ 

 

 Work Experience: 

 

Year & month  
Position 

 
Organization 

 
Pls. attach 
copy of the 

service letters 

From To 

    Annexure (….) 

    Annexure (….) 

    Annexure (….) 

    Annexure (….) 

    Annexure (….) 

    Annexure (….) 

         

 
 
 
 
 
 
Please credit Rs. 500/- to the following account in favor of Sri Lanka Tourism Development Authority for examination 
fee and paste the receipt in this box. 
 

Bank  : Bank of Ceylon 

Branch  : Corporate Branch 

Account No.  : 7119413 

Account Holder : Sri Lanka Tourism Development Authority  

 

Paste the receipt 
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         Non Related Referees  : 

1.   ………………………………………………………                               2.    ………………………………………………… 
  ……………………………………………………….    ………………………………………………… 
  ………………………………………………………    ………………………………………………... 
  ………………………………………………………     …………………………………………………         

 

I do hereby certify that the above particulars furnished by me are true and correct to the best of my knowledge and forward 

the same for your kind consideration. 

 

               ……………………………………………………                                                                                 …….………………………… 

Signature of employee                                                                                                                  Date    

 

 

 

 

 


