PEOPLE'S BANK

People's Bank which has the largest customer base and distribution network in Sri Lanka is looking for talented, qualified and young

individuals to fill the undermentioned position,

TRAINEE SECRETARIAL ASSISTANT

Eclucatiomal Qualifications

1. Should have passed minimum of 06 subjects at G.C.E, (OJL)
Examination with atleast 05 Credits including Mathematics,
SinhalaTamil language and a Digtinciion pass for English m ane ]
thee sarmwe sitling,

And

Should have passed the G.C.E. (A1) Examination in one and the same
sitting with 03 passes excluding General English. Preference will be
given to those who have done English languapge as a subject with a
pass or higher level,

Possessing a cedificate of completion of Secrefarial Practice Course
(NVC Level 04) conducted by Vocational Training Authority of
Sri Lanka will be an advantage

[ | Age should be bebow 27 vears of age & al closing date of applications,

METHOD OF SELECTION

Sholisted applicants are required 1o sit for a competitive examination in English
medinem to ascertain knmvlndp' in CGienseral ILmL'inf_ and Computer Literacy, Fudher
an interview will also be conducted for the candidates who are sucoesdul at the
competilive examination and appointments will be made initially on contract basis

A monthly allowance of Bs, 27,0005 will be paid during the period of iraining.

DOTHER TERMS AND CONDITIONS
General terms and conditions of the bank's service are applicabbe 1o these
appointments, but oadside the main banking stream (Closed Service),
Shoubd be willing to serve in any part of the i=land,

APPLICATIONS PROCEDLUIRE

Eligilile candadates are kindly requested 1o forward their applications in duplicate
and must b strictly in accosdance with the specimen given below (by using both
sides of Ad sheet) along with photocopies of Educational and ather Certificates,
Matbonal Identity Card and Birth Cenificate 1o the undermentioned address on or
bedore 04,08, 2000, The post applied should be stated on the top left hand corner of
the envebope,

Those wha ane not h;l'\.'ing_ the minmum oqualifications as described above ane advised
mat 1o apply,

The specimen application is also available in the Prople's Bank web site wwew.peopleshank. [k

All applications will ke treated in sirict confidence and amy form of camassing will be
regganded as a disqualification. All incomplete and Mon - complying applications will
b= regesctesd,

The Bank reserves the right to decide the number of vacancies, postponement or
cancellation of recruitment or on any other information nof included in he
adverlisement.

Deputy General Manager (Human Resources)
People's Bank - Head Office

Mo, 75, Sir Chittampalam A Gardiner Mawatha
Colombo - 02,

SPECIMEN APPLICATION

APPLICATION FOR THE POST OF TRAINEE SECRETARIAL ASSISTANT - 2020
PEOPLE'S BANK

Buamase wilh inizals
Bhack Letters]

Mames i ndicabed by imitials : ...

Aadclpess (Pemanent) :

Permanent Residential DISIFC § e s

Diate of Birth (DAY 1
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Tox | Male = 0/ Female = 1):
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SEner = 7 in relevant cagel " I: 5.—“'*.':]
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113 Qther Qualifications (Copies of the cetificates should be atiac haed)
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Mame of Instifution

Recoed of Employment (Presem & Previous)

From T

Instituticn Dhessig naski o Salary & Parks

M = Fitlabid Relenees:

Mamee

HAafelress

Contact Mo,

| camaliorn hat the aborvementicned informalion ane iree ad oorect

Signatare of the appl

£ W in & @ peoplesbanksrilanka




