Ministry of Plantations

NATIONAL INSTITUTE OF PLANTATION MANAGEMENT

Applications are invited fromn switably qualified S Lankans for the following posts of this Institute

01.

02.

POST OF ASSISTANT DIRECTOR (ADMINISTRATION) -
MM 1.1 (Grade II)

Job Description  : Responsible for all General Adinanistration of the Lisiiite

Crunlifications i External Applicants

A Degree w BusanessPublic Admunstranion Masagement Comnweree Ecowmies with a
class frona a recopnazed nniversily with ot least thres (03) vears pest qualifying expenence
i a State Corporation/Board/ Government Departmendt o reputed Mercantile Establishisent
i general adianistration

Or

A Special Degree m BusimessPublic Administratton/Mianagement' Conunerce/ Economics
from a recognized universily with at least five (05) vears post qualifying expenience o a
State CorpoationBoard Govermment Department o7 reputed Mercantile Establishowent m
genem] admuiisirtio

A i of five (05) years expereence i a pest in Junwes Manager Category - Grode T i
i pelevait field

Salary Scale s MM L2006, Ba [33075- 10% LATH- 155 1,000 = 05,574
(AL the starting, salary entitlensent is Rs 53,0750 and other Government approved
allowances)

Age Limit + Sleoudd mot be less than 25 vears and 507 mvore tsan 45 vears. The npper age it will pot
apply 1o the intemal candedates.

Method of ¢+ Bimctred interview comducted by & professional inferview panel.

Selection

General t Applicants should be fluwent in English and exposure to comnsonly used comgpaier

applications.

POST OF HOSTEL MANAGER - JM 1.1 (Grade 1I)

Job Deseription ¢ Maintain all properties of the hostel, Assign and supervise bostel staff dunies, Ensure the
quality of food and refreshments, Maintain proper cutlery/crockery items and roons of the
hostel, Provide meals, refreshments and accommodation facilitees to the participants of both
internal and extemal training pregrananes’acadenie courses, Camy out sther duties which
nany b assigned by the management

Qualifications  : External Applicants
A Diplomia in Hotel Management from a recognized Institute amdd five (05} years post
gualifving experience in a recogpnized city/beach Hotel
O

Haotel School Diploma (Sn Lanka Tourist Beard or suy other recognized Hotel School) ami
a credit pass for English language at GoCE (0L} exannmanion.

Internal Applicants

Pass theee subgects i GoCE (AL ) exapnmizon and completion of munonns five (03) vears
simisfactory service as a Management Assistain - MNoa Tech Category (MA 1.1) i Grade |
with successful completion of ot least 03 msomths course m Hostel Administration/
Mnnagenent or related course,

I L0 = 2016, Re. [42.600 - 10 % 755 - 18 x 1,135 = T0,380)
(AL the starting, salary entitlement Is Rs, 42,6000 and other Government approved

Salary Scale

allowances)

Age Limit t Sleoadd met be less than 25 vears and no1 nsore tsan 45 vears. The upper age limit will not
apply to the intemal candedates,

Method of 1 Whtlen competilive exanunahon ad'or a structhured mterview conducted by the

Selection predessionnl mterview panel.

General i Applicants should be fluem i Enghsh and exposure to commenly used compater

applications
Orther bemefits fpost 1 & 1)
. Institute’s comtribution to EPF & ETF will be 1 2% amd 3% respectively from basic salary.
{Employee’s cornlniiion o EPF will be 10%% from basic salary)
Conmbatory medical msumnee schenve for the member amd munediate faanily members.
. Free transpon froms el to the mearest town (Kotawa BKaduwela)
Haw o apply
Please forward your detailed cumcuhun vitae with wanes and sbdresses of two non-related referees togeilier with
coples of relevant certbflcates to the undersigned 1o reacl on or before 04th September 2020 umber registered
cover. Applications from employees i the public sector shonbd be forwarded through the respective Heads of
Institmtions. The post applied for should be marked on the top lefi-hamd comer of he envelope. The mcomgpleted.

delaved applications will net be considered under any corcomstances ad any fype of canvassig will be a
disqualification

Director/Chiel Executive Oifficer

National Institute of Plantation Management
MULH. Jayawarndena Mawaiha,
Athurugiviyva.

Tel: 011-2770232

Source: Dinamina, Dally News (2020.08.22)



